AIMUHUCTPANIUA EMEJBSIHOBCKOTO PAWODNA
KPACHOAPCKOTO KPASH
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O6 yreep:xaenun Ilopsaka paspaboTKu ¥ yTBEpIKICHUS 8 AMUHUCTPATHBHEIX
pernaMeHTOB MyHHIUIAIBHBIX YCIyT

B cootsercTBHM ¢ ¢enepanbHbiM 3akoHOM OT 27.07.2010 Ne210-®3 «O6
OpraHU3allud IIPEJOCTaBJICHUS TOCYHApCTBEHHBIX H MYHHIHUNAIBHBIX YCIyI»,
pacnopsxenueM [IpaBurenscrsa Poccuiickoit @enepanuu ot 17.12.2009 Nel1993-
p, nocranosnenueM IlpaBurennctBa Kpacnospcekoro xpas oT 23.03.2010 Nel28-nn
«O mopamke GOPMHUPOBAHHA, BeJEHHS H pa3MEIleHHs KPAeBOTO peccTpa
rOCYJIapCTBEHHBIX M MYHHUMIAIBHBIX YyCIyr ((QYyHKIMI) HCIONHUTEIbHBIX
OpraHoB  TOCYHApPCTBEHHON  BJAcTH, OpPraHoOB MECTHOIO  CaMOYyIIpaBJIeHHS
KpacHosipckoro kpast ¥ 110JiBe/IOMCTBEHHBIX UM YUPEKJICHUIT» ITOCTAHOBIISIO:

L YTBEepOUTH NOPSJIOK pa3paboTKU M YTBEPKIAEHUS aIMUHUCTPAaTHBHBIX
perjaMeHTOB MYHHWIMIAIbHBIX YCIyr, cornacHo llpunoxeHnuio, x HacTosuemy
IIOCTaHOBICHUIO.

2 KonTpons 3a ucnolHeHHeM HACTOALLEIO ITOCTAHOBJICHHS BO3I0XHTH
Ha 3aMECTUTEJIs IJ1aBbl afMUHKUCTpaluy paiiona IOpkosy E.A.
3. Hacrosiiiee  mmocraHoBIIeHMe BCTYIIAeT B CHIY CO [JHA  €ro

OTIYGHHKOB&HPIH B razere «EMeIbSHOBCKHE BECHY.
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[Ipunoxeune

K TIOCTAHOBJIEHHIO aIMHIJC paitona
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ITOPSJIOK
PA3PABOTKH M VTBEPXKJIEHUA AIMUHUCTPATHUBHBIX
PETJTAMEHTOB MYHUITUTIAJILHBIX YCIIVT

1. OOiuue nonoxeuus

1.1.  AJNMHHHCTDAaTMBHBIH  perlaMeHT  MYHHIMIANBHBIX  yCIyr  —
HOPMATHUBHBIA TIPABOBOM 4KT, YCTaHABIMBAIOIIMI TMOPSIOK IPENOCTABIEHHS
MYHHUUHIAIEHON YCIYTH ¥ CTaHAapT IPeA0CTaBISHUS. MyHHIIUIIANLHOM YCIyTH.

1.2, MyunuuunansHas yciyra - JeSTeIbHOCTh 10 peaiu3aiui (yHKIuM
opraga MeCTHOIO caMmoynpaBjieHus (Jajnee - oOpraH, IpedOCTaBISIOLIHNA
MyHULUIAIEHBIE YCIYTH), KOTOpas OCYIIECTBISETCS MO 3alIpocaM 3asBHUTENeH B
npejiesax IOTHOMOYHN Oprana, MpefoCcTaR/sI0MEro MyHUIUITAJIBHBIE YCIYTH, 10
PENIeHHIO BOIIPOCOB MECTHOTO 3HAUEHHUS.

1.3. 3asButens - ¢uznyeckoe WK IOPHAWYECKOE JIUIO (32 UCKIIOYEHHEM
rOCy/IapCTBEHHBLIX OpraHOB M HX TEPPUTOPHAIBHBIX OpPraHOB, OpraHOB
rOCY/IapCTBEHHBIX BHEOMO/DKETHBIX (OHIOB M HMX TEPPUTOPHAIBHEIX OPraHoB,
OpraHoB MECTHOIO CaMOYIpPaBlIeHHMs) IUO0 UX YIOJHOMOYEHHBIE MPe/ICTABUTEIIH,
oOpaTHUBIIMeCs B OpraH, NpeJOCTaBISIONIMA MyHHIMIAIbHEIE YCIYTH, JH00 B
OpraHM3alMH, C 3a0poCOM O TNPEJOCTAaBIEHHH MYHHIIUIIANBHOW YCIYTH,
BBIPA)KCHHBIM B YCTHOM, MMCHbMEHHOM MM 3JIEKTPOHHOU opme.

2 TpeboBaHuUs K CTPYKTYpe aIMUHHCTPATHBHBIX periaMeHTOB

2.1. IlpenocrtaBineHHe MYyHUUMNAJIBHBIX YCIYyr OCYLUECTBIAETCS B
COOTBETCTBUU C aAMUHUCTPATHBHBIMU PerilaMeHTaMHU.

2.2. CrpykTypa aJMHUHHUCTPAaTHBHOIO perjiaMeHTa JOJKHA COJepXKarh
pa3Jiensl, ycTaHaBIMBaloIIue:

1) ob1Me mosoxeHus;

2) cTaHapT NpeIoCTaBIEeHNs MyHHIUIIATBHON YCITyTH;

3) cocras, ITOCIIEI0BATEILHOCTE ¥ CPOKH BBITIOJIHEHUS aAMMHHUCTPATUBHBIX
MpoLeayp, TpeOOBaHUA K MOPSIKY MX BBIIOJIHEHHS, B TOM YHMCIE OCODEHHOCTH
BBIIIOJIHEHMSI 8 IMUHUCTPATUBHBIX TIPOIElYp B JEKTPOHHOH (opMe;

4) GopMBI KOHTPOJIS 3@ UCIIOTHEHHEM aIMUHHUCTPATUBHOIO PEIVIaAMEHTa,

5) nocyneOHBIH (BHecyaeOHEIH) MOpANOK OOXKaJOBaHMUsA peUIeHHH |
neicTBUi (6e3efcTBYUS) Oprana, Npe/oCTaB/sIOIIEro MyHUIUITABHYIO YCIYTY, a
TAKYKe TODKHOCTHBIX ML MYHULMIAIBHBIX CITYKaIUX.

3. O6wmue tpedoBanus K pa3paboTke MPOEKTOB aIMUHHCTPATUBHEIX
PEIAMCHTOB
3.1. PaspaborKy npoekra ajMUHMCTPATHBHOTO periiaMeHTa OCYIIECTRISET
oprad, OpraHu3alyg NpPefoCTAaBIAIOIINE MYHHUMIAILHYIO YCIyry (pazee 1o



TEKCTY B HACTOAIUEH CTaTbe - OpraH, ABASIONIHICA  pa3paboT4MKoM
aJMHUIIUCTPATHBHOIO PErIaMeHTa).

3.2. Tlpoext aAMUHHUCTPATHBHOIO PErNAMEHTA IOJJICKHT PA3MEINEHHIO B
cetd HMurepuer Ha oduuuaneHOM caffTe agMuHUCTpauud EmenssHoBcKoro
paioHa.

33. C patel pasMeuleHust B cerd VIHTepHeT Ha O(QHUMATLHOM caiite
aiMHHUCTpalyd  EMeTbIHOBCKOro  palioHa  OpPOGKT  aAMHUHHCTPATHBHOTO
pernaMeHra JOJDKeH OBITh  JOCTYIeH  3aHHTEPECOBAHHBIM  IIHIAM IS
03HAKOMICHMS.

3.4. JIpoeKTsl aIMHUHHCTPATHBHEIX PETNIaMEHTOB NOJUICKAT HC3ABUCHMOM
IKCIEPTH3E M SKCLEPTH3E, NPOBOJUMOH YMONHOMOYEHHBIM OPTraHOM MECTHOIO
CamMoyIpaBIeHus!.

3.5. IlpenMeroM He3aBHCHMOH 3KCIIEPTH3BI MPOEKTa agMHHHUCTPATUBHOIO
pernamenTta (fajee - He3aBHCHMas IKCIEPTH3a) ABNAETCS OLEHKA BO3MOMKHOIO
MONOKATENBHOrO 3(QexTa, a TakKe BO3MOXHBIX HE[ATHUBHBIX MOCIEACTBHI
peanu3alMy TOJIOKEHHH TIPOEKTa a/IMHHHCTPATHBHOIO PErTaMeHTa JUIs IPaXaaH
M OpradM3anu.

3.6. HeszaBucrMasg 3KcuepTH3a MOXET IPOBOJUTBECA (UIMUECKHMH U
IOPUIUYCCKHMY THIAMHU B MTHALTHATHBHOM MOPAIKE 33 C4eT COOCTBEHHBIX CPENCTE.
Hesapucumas  3KCUEpTH3a He  MOXKET MpOBOJUTHCH  (QU3MYECKHMM U
IOPHANYECKIMH  JIMLIAMHY, UPHHMMABIIMMKM YydacTde B pazpaboTke NpPoeKTa
aIMMHUCTPATHBHOIO perjiaMeHTa, a TakKe CTPYKTYPHBIMM HOjpa3/iefleHusaMH,
HaXOIAIMMHCS B BeIEHMM  oOpraHa, sBJslomerocd  pa3paboTyuKoM
AAMHHUCTPATHBHOTO PErIaMCHTA.

3.7. Cpok, OTBejieHHBIH i IPOBEACHHS HE3ABHCHUMOM OKCIEpPTH3H,
yKa3bIBaeTcd MpH pasMellleHHH IPOoeKTa afAMHHHCTPAaTUBHOIO PErlaMeHTa B CCTH
MuTepaer Ha oduuMansHOM caiiTe agmunucrpanyd EMeTbIHOBCKOro paHoHA.
JlanHEIN cpoK HEe MOKeT OBITh MeHee OJHOIO Mecslla O JHS Pa3MelIeHns IIPOEKTa
aJIMUHHCTPATUBHOIO perjiamedTa B cern FIHTepHeT Ha COOTBETCIBYIOLIEM
obHUMATTEHOM caiiTe.

3.8. Ilo pesynprataM  HE3aBUCHMOM  3KCIIEPTH3El  COCTaBJIACTCS
3AKITIOUEHKE, KOTOPOE HANPaBAsercs B OpraH, SBIIAIOLMACH pa3paboTIHKOM
aIMHHMCTDATUBHOIO  pernamenra., Oprad, ABAsiomwiics  pa3paGoTHUKOM
agMHIHCTPATHBHOTO perjiaMeHTa, o0s3aH pacCMOTPETh BCE MOCTYNMBILIHKE
3aKJIOUEHWS He3aBHCUMON DKCIEPTH3bI M NPHHATE pEIleHHe [0 Pe3ylNhTaTam
KaXX 101 TAKOH DKCIICPTH3bL.

3.9, HernocTymieHne 3aKIIOYeHUs HE3aBUCUMOH DKCIEPTHM3Bl B Opra,
ABIAIONIMICA  pa3palOoTYHKOM  aJIMMHHCTPATUBHOIO pEriaMeHTa, B  CPOK,
OTBeNEHIEIH  JUIsi TPOBEJeHHS HC3aBUCHMOH  DKCIEPTH3BI, He  ABIASTCH
TIPEHSTCTBUEM IS IPOBEACHHUS IKCIIEPTH3BL, yKa3annol B yactd 3.10 HacTosen
CTATBHH, H [IOCIIE/YIOUIeT0 YTBEPKACHHA aAMHHHUCTPATHBHOTO PEITIAMEHTA.

3.10. TlpenMeToM 3KCOEPTM3bI IPOEKTOB aAMHHHCTPATHBHBIX PETTTaMEHTOB,
IPOBOJUMOMH YIIOJIHOMOUEHHBIMH OPraHaMy MECTHOTO CaMOYIIPaBIeHH, ABIIAETCH
OIEHK4 COOTBETCTBHA NPOEKTOR aJAMWHHCTPATHBHEIX PEIJIaMeHTOB TpeboBanHsM,
IPEebSBIAEMbIM K HuM HacToAmuM Ilopsikom pa3paboTky M YTBEPKACHUA



AAMUHHCTPATHBHEIX PEITIAMEHTOR MYHHULMNANLHBIX YCIAYT W TPUHATBEIMY B
COOTBETCTBHM C HMM UIIBIMH HOPMATHBHEIMH [IPABOBEIMH AKTAMH, a8 TAKXKE OICHKA
yUeTa Pe3yNLTATOB HE3aBHCHMOH DJKCIEPTH3Bl B IIPOEKTAX AJAMHHHCTPATHBHBIX
periIaMeHTOB.

3.11. Dxcmepruza TTPOEKTOB aJIMHHUCTPATUBHBIX pEermamMeHToB,
pa3paboTaHHBIX OpraHaMHi MeCTHOIO CAMOYMpPaBJICHUS, IIPOBOAUTCA B CIydasx H
NOPAJKE, YCTalOBICHHBIX MyHUIUNAIBHEIMUI [IPaBOBEIMH aKTaMH.

4. TpeboBanus K cTaHAApPTY NPEJIOCTABICHU MYHUIIUIANTEHEX YCITYT

4.1. Cranmapt IIpe/IOCTABIEeHH MYHHUIIUIATBHON YCIIYTH
IpeayCMaTpHBaeT:

1} HauMeHoOBaHME MYHHUILUITAIIBHON YCIYTH;

2) HauMeHOBaHUE oprasa, OpraHu3alun IIPEOCTABISIOMMX

MYHHLHNIATBHYIO YCIYTY;

3) pe3yabTar NpelocTaBIeHNs MyHHIHIIAIBHON YCIYTH,

4) cpok IpeNoCTaBIEHH MyHRULUNAIBHON YCIIYTH;

5) npaBoBble OCHOBAHUA [7I8 IPCAOCTABICHUS MyHULIUITATIBHOH YCILYTH;

6) MCYCPIILIBAIOLIMI NIepeUeHs TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHHU
C 3aKOHOJATENBLHBIMH WM WMHBIMH HOPMATHBHBIMH [PAaBOBBIMH AKTaMH I
IIPEOCTABICHHS MYHULHIA/ILHONW YCIYTH,

7) HCYepHBIBAIOIIME IlepedeHbL OCHOBAHMH JUIsi oOTKasa B IIpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS IPeA0CTaBICHHA MYHHUUNIAILHOH YCIyTH,

§) McUepIBIBAIOIMY NepeyeHb OCHOBAHHH JUTA OTKA3ad B TIPEIOCTABICHHH
MYHULIUNIATIEHOH YCIIYTH;

9) pasmep IUIaTBl, B3UMAEMOHM C 3aABMTENS IpH TIPeIOCTABIECHUH
MYHULIHTIATEHON YCIYIH, 1 coco0bl €& B3UMaHHA B CIy4asX, MpeayCMOTPEHHBIX
MYHHIIMIIaTBHBIMH [IPDABOBBIMHU aKTaMH;

10) MakcHMaJbHBIH CpPOK OXMIAHHA B OYEPE/M IPH ToJadve 3ampoca o
OpeJIOCTaBIeHNH MYHULOWIANbHOH YCIYTH W IPH IIONYy4eHUH pesynbTaTa
NpegOoCTaBIeHUS MyHUIHIIAIBHOH YCIIYTH;

11) cpoxk perdcTpalu  3anpoca  3agBUTENd O  MpPeJ0oCTaBIeHUH
MYHMIMITATBEHONR YCITYTH;

12) TpeboBanus K INOMEIIEHUAM, B KOTOPBRIX  IMPENOCTABIAIOTCA
MYHULUUIATIbHLIE YCIYTH, K 3ally OXKU/JaHus, MECTAM JJisl 3aIIOTHEHUs 3aIpOCOB O
NpefOCTABICHUM MYHUIMIAIGHOA YCIYTH, MHQOPMaUMOHHBIM CTEHAAM €
obpaslaMyu MX 3aM0NHeHUS M TepeyHeM JOKYMEHTOB, HEOOXOAUMBIX A
[IPeJIOCTABICHHS KaXKA0H MYHUILHIIATBHOA YCIYTH;

13) nokasaTesy JIOCTYITHOCTH U KA4eCTBA MyHHIHNAIbHBIX YCIIYT;

14) nusle TpebOBaHHAA.



